TERMS OF REFERENCE

Project No.:



XEE/J20 

Project Title:
HIV/AIDS prevention and care among injecting drug users and in prison settings in Estonia, Latvia and Lithuania
Title of the Post:


National Project Officer
Duty Station:



Riga, Latvia
Duration of Assignment:

12 months (with possibility of extension)

Duties and responsibilities

Under the direct supervision and technical guidance of the Regional Project Coordinator, the National Project Officer will be responsible for the day-to-day management and implementation of the project component programmed for Latvia. S/he will also provide technical guidance on HIV/AIDS prevention and care among injecting drug users and in prison settings to key project stakeholders, public health care managers of the local governments, as well as civil society organizations in Latvia. Regional Project Coordinator will provide the overall substantive and policy guidance to the National Project Officer, including advising on adherence with the standard project implementation, reporting and monitoring functions.
Specifically, the incumbent will 

· Develop work plan for implementation of project activities and related monitoring and evaluation in Latvia within the key programme areas of the regional project (HIV prevention and care in prison settings; national policy and actions to increase coverage and quality in HIV services for IDUs; capacity building of service providers working with IDUs and in prison settings); 

· Assist the national and international experts in assessing training needs and building national capacity for enhanced service delivery, as well as sound monitoring and evaluation with regard to HIV/AIDS prevention and care among injecting drug users. S/he will also organise and participate as a resource person in advocacy meetings, round-tables, training workshops and other meetings related to specific HIV/AIDS issues;
· Facilitate involvement of major stakeholders in planning, implementation, monitoring and evaluation of project activities; 
· Function as a focal point with UNODC on issues related to prevention and care of HIV/AIDS among injecting drug users; 
· S/he will also compile information, technical reports and other relevant materials on HIV situation and national response to HIV in Latvia;
· Contribute to the assessment, review and monitoring of grant proposals to determine their technical soundness and appropriateness in the context of HIV/AIDS among injecting drug users in Latvia; 
· Supervise, monitor and evaluate substantial and financial reports submitted from UNODC grant recipients in Latvia;
· Prepare reports for UNODC on the progress of the project and other related issues;
· Perform other duties as determined by the Regional Project Coordinator.
COMPETENCIES
Professionalism – Expert knowledge and command of planning, programming, budgeting, financial management and other relevant administrative policies; Leadership – Proven technical leadership; Ability to establish and maintain effective working relations both with governmental and civil society organizations; Planning and organizing – Ability to establish priorities and to plan, coordinate and monitor own work plan and those under his/her supervision; Communication – Proven and sustained communication (verbal and written) skills, including ability to prepare reports and conduct presentations by clearly formulating positions on issues, articulating options concisely conveying the maximum necessary information, making and defending recommendations; Teamwork – Proven interpersonal skills and the ability to work in a multi-sectoral environment with sensitivity and respect for diversity.

SKILLS AND QUALIFICATIONS

Education

Advanced university degree or equivalent in social science, public health, or in another relevant discipline.

Work experience

At least 3 years of experience in the field of HIV/AIDS prevention and care, including experience in management, monitoring and evaluation and policy analysis.    

Language proficiency

Excellent command of Latvian, English and Russian with proven drafting skills. 
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