
 
 
 

Terms of Reference – Internship 

 

Regional Office for Eastern Africa - Health and Social Development Programme  

 

 

Title:   Intern, Regional Programme for Eastern Africa, Pillar V 

 

Organisational 

Setting:  Health and Social Development Pillar Team, Regional Office for Eastern Africa 

 

Duty Station:  Nairobi, Kenya 

 

Duration:  3- 6 months 

 

Start date:  As soon as possible 

 

 

Objective of the programme 

 

The mission of UNODC Regional Office in East Africa is to promote and facilitate actions against 

trafficking, transnational organized crime, piracy, terrorism, money laundering, corruption and 

HIV/AIDS.  

 

The Internship Programme aims at providing opportunity for students on their final academic year of a 

first university degree programme or students on postgraduate studies to acquire practical professional 

experience through direct exposure to UNODC's work. In the context of its health response, UNODC 

gives opportunity for young professionals to take internships in the fields of drugs and crime, more 

specifically relating to: 

 

• Drug use prevention 

• Drug treatment 

• HIV prevention, treatment and care (People who use/inject drugs and people in prisons) 

 

Background: 

 

In 2016, UNODC launched its second Regional Programme for Eastern Africa 2016-2021 showcasing a 

menu of technical assistance divided in 5 distinct but complementary pillars. (1) Countering 

Transnational Organized Crime and Trafficking, (2) Countering Corruption, (3) Terrorism prevention, 

(4) Crime Prevention and Criminal Justice and (5) Prevention of Drug Use, Treatment and Care of Drug 

Use Disorders and HIV and AIDS Prevention and Care.  

 

The internship is intended to support the fifth pillar addressing comprehensively UNODC’s health 

mandate.  The pillar project promotes and supports the adoption and implementation of comprehensive, 



evidence-based, gender and youth responsive national and regional responses addressing the prevention 

of drug use, treatment of drug use disorders and HIV prevention, treatment, care and support.  It does so 

by addressing areas of the drug and HIV responses by targeting matters pertaining to the enabling 

environments, capacity gaps, service provision and interventions gaps.   The pillar supports Member 

States and other stakeholders in the respective technical areas of the project to enhance sustainability of 

activities, initiatives and undertakings 

 

Organisational setting and reporting: 

 

The internship opportunity is located at the Health and Social Development Pillar of the Regional Office 

for Eastern Africa located in Nairobi, Kenya. 

 

The intern will work for 40 hours per week under the direct supervision of the Head of the Pillar.  The 

intern will also work under the overall guidance of the Regional Representative for Eastern Africa.  

 

Responsibilities: 

 

The Intern is called to work and contribute in the daily work and activities of the programme, the intern 

may be called to contribute in areas, but not limited to: 

 

 Assisting the regional programme team with overall implementation of the mandate; 

 Assisting in organizing and preparing a variety of outputs, such as background papers, mission 

reports, analyses, briefings, presentations, enforcement strategies, policy proposals and 

documents, manuals, tool kits, guides, etc.; 

 Assisting in the development of technical assistance programmes; 

 Support the programme team with the formulation of work plans and other organizational 

management tools necessary for programme planning and monitoring;  

 Assisting in the preparation of programme/project development and assessment missions 

conducted for relevant programming; 

 Support the programme team with the drafting of reports, presentations, communication 

materials, etc.; 

  Proceed with the updating of country profiles and support ongoing research on drug use 

situation and on scientific evidence related the programme’s mandate; 

  Assisting with the organisation of events, meetings, workshops, etc. ; 

 Carrying out other duties as required. 

 

Qualifications: 

 

Candidates for the Internship Programme will be selected on a competitive basis. The following 

minimum qualifications are required: 

• Enrolment in a graduate degree programme of a recognised institution in the fields related to 

medical and public health programmes, social studies, human rights, law, international relations,  

or other relevant programmes related to UNODC’s health and social development mandate.  

• Strong interest in working with the UN system, particularly in the field of drug use prevention 

and treatment and HIV prevention, treatment and care. 



• English and French are the working languages of the United Nations Secretariat. For this 

position, fluency in English, i.e. oral and written proficiency is required. Knowledge of another 

UN language is an asset. 

• Good knowledge of all essential computer software including word processing, presentation and 

Internet communication and research. 

• Ability to work in a multi-cultural environment and a strong team working capacity. 

 

Voluntary nature of the internship programme: 

 

The UNODC Internship programme operates on a non-remunerative basis. The costs connected with an 

intern's participation in the programme must be borne by the nominating institution or government or by 

the students themselves. The students also have to obtain financing for subsistence and make his or her 

own arrangements for travel, visa, accommodation, etc. 

 

Terms of Appointment: 
 

Duration of the internship is ranging from 3 to 6 months and the internship participants are required to 

work full-time during the office hours. Time is allowed for outside research work and interviews. 

 

Intern will need to have and demonstrate that they hold a comprehensive medical coverage policy.  

 

Diversity: 

 

Whilst the internship is open to applicants of all nationalities, UNODC encourages applicants from 

regional states. 

 

How to Apply: 
Interested candidates should complete the UN Internship application form (attached) 
- Submit  a cover letter outlining your reason for doing an internship  
- Submit a proof of continuing studies (i.e. a letter of confirmation from your university). 
- ( No individual CVs will be considered).   
 
Applications should be sent to: 
 
United Nations Office on Drugs and Crime  
Regional Office in Eastern Africa  
UNON Gigiri, Block  X218 
PO Box 30218 
00100 Nairobi, Kenya 
 
Applications can be submitted electronically via email easternafrica@unodc.org, attention  HEALTH 
PILLAR 
Note that due to a large volume of applicants, only short-listed candidates will be contacted. 
 
 


