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INDIVIDUAL CONTRACTOR JOB OPENING





          


(Issue date: 30 October 2014)

	VACANCY NOTICE NO.:
	NA-14-117

	ORGANIZATIONAL LOCATION:
	Kenya

	DUTY STATION:
	Nairobi

	FUNCTIONAL TITLE:
	INDIVIDUAL CONTRACTOR: Individual Contractor on the establishment and coordination of the Police Reform Coordination Secretariat in Kenya

	DURATION:
	4 months

	CLOSING DATE:

	10 November 2014


Organizational Setting

This post is located in the UNODC Regional Office for Eastern Africa (ROEA), in Nairobi, Kenya.  The incumbent will work under the general guidance of the UNODC ROEA Representative and the direct supervision of the UNODC ROEA Head of the Criminal Justice Programme. S/he will also work in close cooperation with the Programme Coordinator (Police Reform) based at ROEA and with the Police Reform Steering Committee (PRSC) of the Government of Kenya (GoK). 
DUTIES AND RESPONSIBILITIES
Within assigned authority, the Programme Officer (Police Reforms) will be responsible for the following specific duties:

A. Review and Update the GoK Police Reform Programme Document:

· Provide technical assistance and advisory services to the key actors in the Police Sector including GoK, Police Reform Governance Committee (PRGC)and PRSC in the review and update of the GoK’s Police Reform Programme Document;

· Undertake an assessment of the GoK’s Police Reform Programme Document in line with the relevant Kenyan legal framework, policy documents and policies, international norms and standards, best practices and international experiences as well as in consideration of developments in the Police Sector since the launch of the Programme in 2011;

· Conduct a review of Developments Partners support to Police Reforms since the launch of the GoK’s Programme, including the Governments of The Netherlands, Sweden, United Kingdom, the United States and UNODC;

· Based on these assessments, provide comprehensive and clear recommendations for the adoption of the Police Reform Programme Document, including the objectives, implementation modalities, budget and duration of the Programme; 

· Present key findings and recommendations to relevant key actors, including the GoK, the PRGC and/or PRSC;

· Provide the PRGC and PRCS with the final GoK Police Reform Programme Document;

· Perform other related tasks as required.

B. Establishment and coordination of the Police Reform Coordination Secretariat:

· Provide technical assistance and advisory services to the PRGC and PRSC in the operationalization of the PRCS;

· Provide technical assistance and advisory services to the key actors in the Police Sector  ensuring that the decisions of the PRGC and PRSC are considered and/or implemented;

· Provide general administrative support to the PRGC and PRSC, including but not limited to calling for and preparing meeting, preparing the agendas, taking and dissemination of minutes; 

· Carrying out regular consultations with key national and international actors supporting the reform of the Police Sector in Kenya, to ensure proper implementation of the GoK’s Police Reform Programme, including PRGC, PRSC and members of the National Police Reform Group;

· Coordinate the proper reporting, monitoring and evaluation of the Programme to ensure that activities are in harmony with GoK’s Police Reforms Programme, national and county policies and implemented in line with the Constitution of Kenya (2010), relevant legal frameworks and for the benefit of the Kenyan people;

· Coordinate Police Reforms activities on a technical level, including collecting the work and activity plans of PRGC and PRSC members;

· Coordinate and ensure identification of emerging issues which may impact on the national Police Reforms agenda and report accordingly to the PRGC and/or PRSC;

· On the job training, mentoring and ensuring a proper handover to the head of the Coordination Secretariat;

· Perform other related tasks as required.

COMPETENCIES

· Professionalism: Has knowledge and understanding of theories, concepts and approaches relevant to criminal justice, police reforms, law enforcement and/or related fields. Has knowledge of policies and practices in international crime prevention and criminal justice as well as the mandates of the United Nations Office on Drugs and Crime. Has very good research and analytical skills and is able to identify problems and contribute to the solution of problems/issues. Is able to apply judgment in the context of assignments given, plan own work and manage conflicting priorities. Shows pride in work and in achievements; demonstrates professional competence and mastery of subject matter; is conscientious and efficient in meeting commitments, observing deadlines and achieving results; is motivated by professional rather than personal concerns; shows persistence when faced with difficult problems or challenges; remains calm in stressful situations. Takes responsibility for incorporating gender perspectives and ensuring the equal participation of women and men in all areas of work.

· Planning & Organizing: Develops clear goals that are consistent with agreed strategies; identifies priority activities and assignments; adjusts priorities as required; allocates appropriate amount to solve problems to meet client needs; promotes and persuades others to consider new ideas; takes calculated risks on new and unusual ideas, thinks “outside the box”; takes an interest in new ideas and new ways of doing things; is not bound by current thinking or traditional approaches. 

· Accountability: Takes ownership of all responsibilities and honours commitments; delivers outputs for which one has responsibility within prescribed time, cost and quality standards; operates in compliance with organizational regulations and rules; supports subordinates, provides oversight and takes responsibility for delegated assignments; takes personal responsibility for his/her own shortcomings and those of the work unit, where applicable.
QUALIFICATIONS 

Education: Advanced university degree (Master’s degree or equivalent) in criminal justice, criminology, law, political science, development studies, management, Public Administration or other relevant discipline, is required. A first-level university degree in similar fields in combination with two additional years of qualifying experience may be accepted in lieu of the advanced university degree.

Experience: A minimum of five years of professional, progressively responsible experience in the field of criminal justice, police reform, law enforcement and/or related fields, is required. Work experience within the United Nations system and substantive knowledge of the work of UNODC is highly desirable. Programme development experience in the area of criminal justice, police reform and/or law enforcement is highly desirable.  A broad understanding of the political situation in the Horn of Africa and the Eastern Africa region is desirable.

Language: English and French are the working languages of the United Nations Secretariat. For this position, fluency in English, i.e. oral and written proficiency, with good drafting ability, is required. Working knowledge of other United Nations official languages is highly desirable. 

	Preference will be given to equally qualified women candidates.

All applications to be sent to the following address on or before the deadline of 4 NOVEMBER 2014.. Applicants should send a completed United Nations Personal History form (available at http://www.unon.org/docs/P11.doc) or Personal History Profile together with a covering letter of one to two pages summarizing how they meet the requirements of the job to:

e-mail: easternafrica@unodc.org

UN staff members must submit scanned copies of their two latest Performance Appraisal System (e-PAS) reports at the time of application to the email address above. 

PLEASE QUOTE VACANCY ANNOUNCEMENT NO.:
NA-14-117
(Applications without Correct Vacancy Number will not be Considered)
The United Nations shall place no restrictions on the eligibility of men and women to participate in any capacity and under conditions of equality in its principal and subsidiary organs. (Charter of the United Nations - Chapter 3, article 8). The United Nations Secretariat is a non-smoking environment.




THE UNITED NATIONS DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS (APPLICATION, INTERVIEW MEETING, PROCESSING, TRAINING OR ANY OTHER FEES). THE UNITED NATIONS DOES NOT CONCERN ITSELF WITH INFORMATION ON BANK ACCOUNTS. 
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