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Terms of Reference

Title: 
Intern, Communication and Advocacy
Organisational Section/Unit:             Heath Pillar, ROEA


Name and title Supervisor:  
Sylvie Bertrand, Regional Adviser
Duty Station or home-based:
ROEA 
Proposed period:
01st February – 31st July 2016
Actual work time: 
6 Months (120 days)
1. Background of the assignment:

In the context of UNODC’s HIV mandate, namely in the provision of technical assistance as it related to people in prisons and people who inject drugs, UNODC is implementing a large scale project in Kenya. This project, line with the Regional Programme for Eastern Africa- Promoting the Rule of Law and Human Security (2009-2015) contributes to sub-programme III of the Regional Programme: Improving health and human development.  The objective of this project is to reduce HIV morbidity and mortality among people who use drugs and people who inject drugs in Kenya through enhancing access to comprehensive HIV prevention care and support through the establishment of an evidence-informed high volume and low threshold Opioid substitution therapy (OST) service delivery system in the Coast Region and progressively in Nairobi and community HIV prevention focusing on people who inject drugs, including women.    

This project will promote human rights for a key population and contribute to reducing drug use and injecting drug use, as well as new HIV infections among people who inject drugs, thereby reducing crime and incarceration. The main government implementing partner is the Ministry of Health, in partnership with the National Authority for the Campaign against Alcohol and Drug Abuse (NACADA), Ministry of Interior and Coordination of National Government, and Civil Society Organizations.

2.
Purpose of the assignment:

Under the overall guidance of the Regional Advisor, the intern is expected to perform the following tasks:
· Creating infographics for project reporting and social media;
· Design illustrations and logos for books, brochures, posters, calendars and other visibility materials

· Improve and edit art works, photos, charts and other graphic elements

· Design and prepare layout for presentations

· Prepare request for printing

· Supervise the printing process by closely liaising with printing houses and insuring high quality of the printed products

· Designing graphs and statistics annex for project completion reports;

· Creating new factsheets templates;

· Assist graphic design consultants in the preparation of brochure and other visibility materials;

· Assist in drafting of webstories and web content development

· Take source, maintain and organise office photo database 
· Layout design for brochures, flyers, posters and other printing materials

· PowerPoint Presentations support
· Manage multimedia files

· Perform ad hoc job-related duties as assigned
	3.
Competencies



	Uphold UN core values, namely integrity, professionalism and respect for diversity 

Required UN core competencies including 

· Communication

· Team work

· Creativity

· Planning and Organising


4.
Qualifications/expertise sought 
· Familiarity with graphic design software such as Adobe Photoshop, CorelDraw, Indesign and Illustrator

· Knowledge of Microsoft publisher, Microsoft Power point and Microsoft Excel is preferred 

· Knowledge of multimedia and social media websites 

· Ability to work independently 
· Ability to work with full proficiency in English, both verbal and written, is required.

5.
Medical Insurance

Candidates must be in possession of medical insurance and present proof of coverage on the first day of assignment.

Note:
UNODC does not pay for internships. The costs associated with the latter must be borne by the nominating institution, related institution or government, which may provide the required financial assistance to its students; or by the student, who will have to obtain financing for subsistence and make his or her own arrangements for travel, accommodation etc.
Internships within the UN system are unpaid and subject to conditions with which applicants should become familiar with prior to signing an internship agreement. For more information, please see https://www.unodc.org/easternafrica/en/about-unodc-eastern-africa/internship.html

The intern is expected to work full time, but flexibility is allowed for education reasons. The intern will have to obtain financing for subsistence and make his/her own arrangements for travel, visa, accommodation etc.
Please kindly note that UNODC owns the copyright to all its work. UNODC has the right to distribute

or redesign the final work without permission from the author. The intern must hand over all

original files to UNODC prior to the end of their internship.
How to apply
Please send your resume and applications to ROEA.Internships@unodc.org as SOON and possible but not Later than 31/01/2016.
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