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	UNITED NATIONS DEVELOPMENT PROGRAMME

VACANCY ANNOUNCEMENT NO. UNDP/FT/2009/027                              


                                                                                                    Date of Issue: 23rd December, 2009
                                                                                                    Closing Date:  12th January, 2010
Post Title

: 
National Programme Officer
Organization                :    
United Nations Office on Drugs and Crime (UNODC)

Classified Grade
:
ICS-10
Duty Station

:
New Delhi, India – UNODC Regional Office for South Asia

Type of Contract
: 
Fixed Term Appointment
Duration

: 
Initially for a period of 1 year (renewable)

	PRIVATE 
UNDP strives to have a workforce which reflects diversity and gender balance, and applies an equal opportunities approach. UNDP does not solicit or screen for information in respect of HIV or AIDS status. All selection is on merit.


UNODC is the UN lead agency against drugs, crime and terrorism. Its programme is enshrined in and emanates from the United Nations Conventions on drug control against transnational organized crime, corruption and the universal instruments against terrorism. 

Organizational Setting and Reporting Relationships: 

This position is located at the United Nations Regional Office on Drugs and Crime South Asia in Delhi, India. The National Programme Officer reports to the Regional Representative. The focus of this job is to (i) proactively develop and coordinate the UNODC programme in South Asia, (ii) to oversee and monitor its implementation with a view to programme expansion and quality assurance in line with UNODC policies, and to (iii) generate interest and mobilize funds for justice and human security issues within the UNODC mandate. 

Responsibilities: Within delegated authority, the National Programme Officer will be responsible for the following duties: 
Strategic programme development 

· Identifies opportunities, approaches and funding modalities for programme development in UNODC mandated areas 

· Promotes knowledge management  and facilitates organizational learning for regional and country programme development
· Develops, organizes all practical activities for the development and  implementation of the drug control and crime prevention technical cooperation programme in terms of project ideas, documents, workplans etc in line with UNODC policies and procedures
· Develops and coordinates fund-raising strategies for the programme and engages proactively in fund-raising in consultation with the project teams. 
Managerial

· Carries out  periodic assessments of the programme performance of the UNODC programme in the region; oversees compliance using internal monitoring and evaluation mechanisms, such as project steering committees, tripartite reviews, evaluations of ongoing and/or completed programme and projects and internal monitoring meetings; takes corrective measure on time 

· Ensures the integrity of financial systems, reviews budget requirements of the programme and the office and ensures consistent application of rules and regulations in cooperation with the Finance Officer 

· Maintains updated data and information on UNODC programmes and activities as well as on activities of other multilateral and bilateral stake-holders for a variety of internal and external purposes, such as CND, crime commission, INCB, Mini-Dublin Group, donors requirements

· Analyzes regularly the drug control and crime prevention situation in the region and prepares and organizes a variety of written outputs, such as background papers, concept notes, working and position papers, presentations, briefing notes  as well as regular documents such as  correspondence with governments and mission reports 

· Attends policy-making and expert group meetings to analyze and advise on UNODC relevant issues; when requested, represents the Office at those meetings.

· As required, supervise professional and support staff, in particular junior staff on substantive and programmatic issues, mentors and guides consultants, interns and Associate Experts in their work and assists in the selection process of new staff.

· Other duties as required.

Work implies frequent interaction with the following:

Representatives and officials, heads of important organizational units in national governments, international organizations,  NGOs, CSOs.

Officers and technical staff in relevant UNODC units, other UN departments and offices, funds, programmes and specialized agencies.
Results Expected:
Develops, implements, monitors and oversees assigned   programmes. Ensures   quality of the UNODC programme in line with UN/UNODC standards. Provides direction and sound and innovative advice on a wide range of issues, including development of long-term and large-scale strategies and policies as well as resource mobilization. Delivers thorough, well reasoned contributions  and outputs, e.g. policy  recommendations, complex papers, analysis, reports and studies, publications, etc. Identifies and implements corrective action with respect to operational issues. 

Competencies:

· Professionalism:  demonstrated ability to provide specialized advice on policies and good practices in international drug control and crime prevention, as well as on the mandates, major developments and challenges in mandated work areas of the United Nations Office on Drugs and Crime.

· Communication:  Effective oral and written communication skills. Excellent communication skills to liaise, negotiate and advocate with stakeholders and colleagues.

· Teamwork:  Works collaboratively with colleagues to achieve organizational goals; places team agenda before personal agenda; shares credit for team accomplishments and accepts joint responsibility for team shortcomings.

· Planning& Organizing:  Develops clear goals that are consistent with agreed strategies; identifies priority activities and assignments; adjusts priorities as required; allocates appropriate amount of time and resources for completing work.

· Accountability: Takes ownership of all responsibilities and honours commitments; delivers outputs for which one has responsibility within prescribed time, cost and quality standards; operates in compliance with organizational regulations and rules; supports subordinates, provides oversight and takes responsibility for delegated assignments; takes personal responsibility for his/her own shortcomings and those of the work unit, where applicable.

· Creativity: Actively seeks to improve programmes or services; offers new and different options to solve problems or meet client needs; promotes and persuades others to consider new ideas.

· Client Orientation: Establishes and maintains productive partnerships with clients by gaining their trust and respect; identifies clients’ needs and matches them to appropriate solutions; monitors ongoing developments inside and outside the clients’ environment to keep informed and anticipate problems; keeps clients informed of progress or setbacks in projects; meets timeline for delivery of products or services to client. 
Managerial Competencies

· Leadership: Strong managerial and supervisory skills, tact and negotiation skills, good judgement and decision-making skills.

· Vision: Identifies strategic issues, opportunities and risks; clearly communicates links between the Organization’s strategy and the work unit’s goals; generates and communicates broad and compelling organizational direction.

· Empowering Others: Delegates responsibility, clarifies expectations, and gives staff autonomy in important areas of their work; encourages others to set challenging goals; holds others accountable for achieving results related to their area of responsibility.

· Building Trust: Provides an environment in which others can talk and act without fear of repercussion; manages in a deliberate and predictable way; operates with transparency; has no hidden agenda; places confidences in colleagues, staff members and clients; gives; treats sensitive or confidential information appropriately.

· Managing Performance: Delegates the appropriate responsibility, accountability and decision-making authority; makes sure that roles, responsibilities and reporting lines are clear to each staff member; accurately judges the amount of time and resources needed to accomplish a task and matches task to skills.

· Judgement/Decision-making: Identifies the key issues in a complex situation, and comes to the heart of the problem quickly; gathers relevant information before making a decision; determines the actions proposed will satisfy the expressed and underlying needs for the decision; makes tough decisions when necessary.

Qualifications:

Advanced   university   degree  (Masters Degree or equivalent) in law, economics, public administration, business administration, political or social sciences, international relations, public health or any other relevant discipline.

Experience: 

· A minimum of ten years of professional experience in management, monitoring and evaluation of integrated technical cooperation programmes in the areas of prevention and control of drugs, crime, corruption, terrorism, and related areas.   

· Good analytical skills with proven record of production of written outputs

· Advocacy, resource mobilization and negotiation skills.

· Up-to-date knowledge and practical experience of United Nations programme policies, guidelines and procedures, especially UNODC, is considered an asset.

· Experience in leading staff and managing performance 

Language:  

Fluency in written and spoken English, knowledge of local or other regional languages would be an asset.

Please apply online by visiting www.undp.org.in (Quick link, work with us).
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